Guideline of Application through BUET Job Portal

1. Go to https://recruitment.buet.ac.bd/ and the following page will be shown:

BUET JOB PORTAL

Home

Active Circulars

Published on : 2023-02-
01

Application deadline
2023-02-21

Dashboard Applicant Login Admin Login
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2. Click ‘Applicant Login’ at the top menu and the following page will be shown:

Login

Email Address

Password

FORGOT PASSWORD ?

LOGIN

or Need An Account ?

LCREATE A NEW ACCOUNT ‘ I

A CLOSE

3. Click ‘CREATE A NEW ACCOUNT’ and the following page will be shown:

4.

Register

Name

@ Miles Ford

Email Address

milesford2023@gmail.com

Password

| REGISTER

or Already Have An Account ?

LOGIN TO EXISTING ACCOUNT

A CLOSE

Input the following:
e Name

e Email Address

e Password

e Retype Password



https://recruitment.buet.ac.bd/

and then click ‘REGISTER'. The following page will be shown.

Email Verification

Please check your inbox (also spam), we've sent a verification link there, after

successful verification, you can log in to your newly created account.

5. The system will send an email to the provided email address with a verification link.
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6. Click the highlighted link and the new account will be verified.

Your verification was successful, now login to your account

LOGIN

7. Now to go the Login page by clicking the ‘LOGIN’ button shown above or by going to the
home page and click ‘Applicant Login’ at the top menu.



Login

Email Address

milesford2023@gmail.com

[ﬁ -

FORGOT PASSWORD ?

LOGIN

or Need An Account ?

| CREATE A NEW ACCOUNT |

# CLOSE

8. Input the following:
e Email Address
e Password

and then click ‘LOGIN’. Upon successful login, the following page will be shown.

#A HOME H 5] LosouT ‘

Edit Profile

Email : milesford2023@gmail.com

Full Name (English) Full Name (J15#TT)
# UPDATE IMAGE Miles Ford RS (FES Date of birth : 01/01/1990 [m]
Father's Name Mother's Name Mobile Number
B My Profile
Mr. Ford Mrs. Ford 01234567890
E ] i
et My Educatlon Nationality Occupation Gender
o Circulars Bangladesh No Occupation Male -
o Religion Maritat Status NID No
B My Applications )
Islam - Unmarried - 19902625269815789
B  Change Password
L * ADDITIONAL DOCUMENTS(PDF) ‘
Training (if any) o e
Currently Uploaded File Currently Uploaded File
% BUET Website + UPLOAD SIGNATURE + UPLOAD NID

A HOME H 5] LoGouT

Permanent Address : SAVE CHANGES

House/Road no

12 Free School Street
# UPDATE IMAGE

Village/Area
Kathalb: U
[ B My Profile ] athalbanag nion
- Post Postal Code
My Education
=W New Market 1205
o CWCU‘ETS District
Dhak: - Sub-District -
B My Applications aka Ub-LIstre
a Change Password Present Address :

House/Road no
BUET Website

TSP . [,

©
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Pos Postal Code
SAVE CHANGES
New Market 1205

District

/' UPDATE IMAGE Dhaka - Sub-District -
[B My Profile j Present Address :
House/Road no
® My Education 15 Joynag Road
@ Circulars Village/Area
Bakshibazar Union
B My Applications
Post Postal Code
B  change Password Posta 1211

Di
-y Dhaka - Sub-District -
BUET Website

9. Click ‘My Profile’ from the left menu and input the following as shown above:
e Full Name (English)
e Full Name (Bangla)
e Date of Birth
e Father’s Name

e Mother’s Name

e Mobile No.

e Nationality

e Occupation

e Gender

e Religion

e Marital Status

e National ID

e Training Information

e Any additional documents as a single pdf (including NOC, forwarding letter, research
papers, etc.)

e Permanent Address

e Present Address

Upload the following:

e Picture (by clicking ‘UPDATE IMAGE’, must be an image)
e Signature (by clicking ‘UPLOAD SIGNATURE’, must be an image)
e NID (by clicking ‘UPLOAD NID’, must be a pdf file)

After all the input and upload, click ‘SAVE CHANGES'.
10. Then, click ‘My Education’ from the left menu and the following page will be shown:

A HOME 3] LogouT

JSC/Equivalent SSC/Equivalent

Subject Sublect

# UPDATE IMAGE

N/A Science
B My Profile Institution stitutior
School A School A
@ My Education j
Board/University Board/Universit:
© circulars Dhaka Dhaka
B My Applications ea Grade/GPA Yea Grade/GPA
2003 4.5 2005 4.75
& Change Password
T UPLOAD NEW PDF T UPLOAD NEW PDF

JSC.pdf remove SSC.pdf rfemove
BUET Website

HSC/Equivalent Diploma/Equivalent -




11. There are options to input education data for the following exam:

e JSC/Equivalent

e SSC/Equivalent

e HSC/Equivalent

e Diploma/Equivalent
e B.Sc./Equivalent

e M.Sc./Equivalent

Input the education data of yours and upload the certificate/marksheet of each exam as a
single pdf file by clicking ‘UPLOAD NEW PDF’.

After all the input and upload, click ‘SAVE CHANGES'.
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Ea My Education j
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B  MyApplications ea Grade/GPA Yea Grade/GPA
2003 4.5 2005 4.75
B Change Password
T UPLOAD NEW PDF T UPLOAD NEW PDF
JSC.pdf remove SSC.pdf remove
@)  BueT website
HSC/Equivalent Diploma/Equivalent -

12. Then, click ‘Circulars' from the left menu and the following page will be shown:
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ﬁ Change Password
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13. Click the circular you want to apply, for example (OHNBIE or NN (ORI NI, If you

click NN (ORI NBIT the following page will be shown
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14. To apply to a specific post, click the ‘APPLY NOW’ button under that post and the following
page will be shown

2 . _

0 X Exit SUBMIT APPLICATION
Experience Section

# UPDATE IMAGE

+ ADD EXPERIENGCE - REMOVE EXPERIENCE
B My Profile Experience - 1

'»',"Q?lf‘ zation
€ My Education Organization 1

E‘, Circulars j e
MLSS

B  MyApplications

Start Date 01/01/2019 (m] End Date 12/31/2022 B
B  Change Password

* UPLOAD PDF OF EXPERIENCES

Experience.pdf remove
BUET Website

Extra Qualification Section : hd

15. Input the following for your previous experiences related to this post
e Organization

e Post
e Start Date
e End Date

Multiple experiences can be provided by clicking ‘+ ADD EXPERENCE’. Upload a single pdf file of
all experience certificates by clicking ‘UPLOAD PDF OF EXPERIENCES'.

e = _
* UPLOAD PDF OF EXPERIENCES
Experience.pdf remove

# UPDATE IMAGE E(tra Qualification Seclionj

B MyProfie +ADD QUALIFICATION - REMOVE QUALIFICATION

Qualification - 1

* My Education Good at Microsoft Word and Excel

Eo Circulars j ®

Qualification - 2

a My Applications
Good at English and Bangla Typing

a Change Password @

¥ UPLOAD PDF OF EXTRA QUALIFICATIONS
‘r’;a BUET Website Qualification.pdf remove

16. Input your extra qualifications. Multiple qualifications can be provided by clicking ‘+ ADD
QUALIFICATION’. Upload a single pdf file of all qualification certificates by clicking ‘UPLOAD
PDF OF EXTRA QUALIFICATIONS'.
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/' UPDATE IMAGE
+ ADD EXPERIENCE - REMOVE EXPERIENCE

B My Profile Experience - 1
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@  Change Password
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17. After all the input and upload, click ‘SUBMIT APPLICATION’ and the following preview page
will be shown

1. Name (in English) :Miles Ford

Name (in Bangla) :XIZeT5 (RIS

2. Gender :Male

3. Father's name :Mr. Ford

4. Mother's name :Mrs. Ford

5. Occupation :No Occupation

6. Present Address :15 Joynag Road,Bakshibazar,Posta,post code: 1211,, ,Dhaka

7. Permanent Address :12 Free School Street,Kathalbanag,New Market,post code: 1205,,, ,Dhaka
8. Mobile No :01234567890

9. Email :milesford2023@gmail.com

10. Dob :1990-01-01

11. Nationality :Bangladesh
12. NID :19902625269815789
13. Religion :lslam

14.Marital Status :UnMarried

15 .Education:

Name of Exam Institute Year of Passing Subject Division Class/Grade
Jsc School A 2003 N/A 4.5

SsC School A 2005 Science 475

HSsC 0

DPL 0

BSC 0

MsC 0

16.Experience :

Organization Name of the Post Start Date End Date

Organization 1 MLSS 2019-01-01 2022-12-31
18.Extra qualifications :

« Good at Microsoft Word and Excel
« Good at English and Bangla Typing

PROCEED

18. If everything looks OK, click the ‘PROCEED’ button and your application submission will be
complete. Then, click ‘My Applications’ from the left menu and the following page will be
shown:
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/' UPDATE IMAGE

.
2] My Profile e
€ My Education Application Id : r‘
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o Circulars Circular == (GBI
Status : applied
B My Applications Updated at : 2/4/2023, 1:06:10 AM

‘ PAY NOW

@ BUET Website

19. All the applications of yours will be listed here with Application Ids. The complete pdf of the
application can be downloaded by clicking ‘APPLICATION PDF’.
20. To pay the application fee, click ‘PAY NOW’ and the following page will be shown

Important!

To pay, you have to put your Application id in the Student Id field of Sonali
Bank's website.So, you have to copy the Application id and
proceed.Moreover, you have to select Job Application Fee (JF) in Fee
type. Do yo want to continue to the website?

21. The necessary instruction for payment is shown here. You will require the Application Id for
payment which can be copied by clicking the button next to the Application Id. By clicking
‘YES’, the system will forward you to the payment website
(https://sbl.com.bd:7070/BUET/Fee/) as shown below

BUET Complain~ User-Manual About Enter your 16 digit trxld Q

BUET Fee Collection

Instructions:

student 1D 202330600001 Provide this bellow information carefully:
Fee Type® Job Application Fee(JF) v ¢ Provide Student ID/Application 1D
¢ Provide Fee Type
Mobile No* 01234567890 * Provide Student Contact Number
e Please do not pay multiple times for a particular fee

) Make complian from "Complain" menu for any complain

RF = Registration Fee; HF = Hall Fee; DF = Dining Fee ; CF = Certificate Fee ; AD = Admission Application Fee

© 2023 - Sonali Bank Limited

22. Input your Application Id as Student ID, Job Application Fee (JF) as Fee Type and your
mobile no. used during the application and then click ‘CHECK’. It will forward to the next
page as shown below


https://sbl.com.bd:7070/BUET/Fee/

b
Ii' :I BUET Complain~ User-Manual About Enter your 16 digit trxId Q
r

BUET Fee Collection

Student ID* 202330600001 Student ID 202330600001
Fee Type* Job Application Fee(JF) v StudentName Miles Ford

Mabile No 01234567890
Mobile No* 01234567890

Fee Type JF

Amount 300.00
Confirm Payment

23. Now click ‘Confirm Payment’ and it will forward to the next page as shown below

Sonali Payment Gateway
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2302050420090299
BUET ONLINE BILL PAYMENT

01234567890
E

Miles Ford

Sonali Bank

24. Now, complete the payment using your preferred option from the following

e Sonali Bank (Account/e-Wallet)
e Cards (VISA/Master/Amex/Nexus)
e Mobile Banking (bKash/Nagad/Rocket/Upay/Tap/OKWallet)

25. The payment can also be made using bKash directly. In the bKash app, under the 'Education
Fee' menu, search for BUET in the 'Search Institution' and select 'BUET.' Then select Job Fee
as the payment type, input your Application Id as Student ID and proceed.proceed.

26. After the successful payment, click ‘My Applications’ from the left menu and you will see
the payment for the application is complete.
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27. The application procedure and payment are complete. You can also download your admit
card later (if selected) from this page.



